
 
LEASING (Residential) Policy and Procedure  -revised June 2016 
 
The following is a STEP by STEP GUIDE to our Policy & Procedures for RESIDENTIAL LEASING at 
Albert Anthony Real Estate.   
 
Follow these easy steps for Leasing: 
 
STEP 1:    Prospective tenant to go to www.AlbertAnthonyRealEstate.com to complete  the 4 
page auto fillable rental application, complete ALL 100% of the infomation and screen shot and 
email to agent or print out completed apllication and email back to agent ASAP.   
  
STEP 2:    The Leasing agent  will collect the non-refundable $25 rental application fee payable 
to “Albert Anthony Real Estate.” & deliver to our main office 4343 Murray Ave. Pittsburgh, PA 15217. 
 
STEP 3:    The leasing agent will request a copy of the driver's licenses of each tenant 
applicant.  
 
STEP 4:    Credit Check Required.  -  Albert Anthony Real Estate outsources the credit check 
process to Experian, one of the top three major credit reporting companies. Our prospective 
tenants can initiate the credit check and pay for it online directly to Experian for $14.95, and 
copy Albert Anthony on the results. Since the tenant applicant initiates the report, it cannot 
negatively affect their credit score which is obviously good for the tenant.   This online credit 
report service is fast & easy to use!   Go to  www.Experian.com to complete this important step 
in the leasing application process.  
 
STEP 5:   Criminal Background Check Required by all applicants. (Pennsylvania Access 
to Criminal History)    http://epatch.state.pa.us 
*To complete the Criminal Background Check, All Leasing applicats need to go online to   
epatch.state.pa.us to complete this step.  Then applicant must scan and email a copy of the 
results to the leasing agent.   
 
STEP 6:    Within 2 to 3 business days of the Albert Anthony Real Estate staff receiving 100% 
of all of the completed rental application information listed above, the Albert Anthony 
company will notify the leasing agent if the applicant has been approved or rejected. 
 
It is an Albert Anthony Real Estate policy that ALL SECURITY DEPOSIT CHECKS ARE MADE 
PAYABLE TO OWNER’s FULL NAME.  
 
Thank you.  
Albert Anthony Real Estate  

http://www.experian.com/
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